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TATH THFAH H Fa0 FT IRIT
(Introduction of Query in MS ACCESS)
Query T& IT 318 Tables & Ser Wioledl 3R Thfald S HT Tk el &1 Tah
FA FAAT 3Tk SEH I Teh [aEJd 99T Sl gl Sid 39 TFAH H Hi5 Fal
ST ¢, a 3HHT Aded § o 39 8% ST H geod & fav RfAse @ier Fufast
Al IRANT X @ 2

forell off STEeE iser & IHHT TIAT & 3fefehel SieT STell Sl ol fepdll off
TGRS T H YT gy dlol SIeed hisd :ﬁ’rqu 3T sTeT Fafed fhar e g1
SIETSE WIgel 3T STEl Al HhAAR Rish § HAGA Hcll Sl 8| Sy Bl Hl LY
362 difdd 3Ter &l A ¥ FHFH AT H Yo &I 2T gl

Sl STeT g el AT S BIsel H HIARd I ¢, 3HhI HaTehdl §H GaEY fesT,
Teh HE dIc 41 F a8t aig 8 g7 Fohhl &1 FAH ool & Y61 @ g $ Rl &l
AT & olfhed 3T s1eT 9o X & fAT FA (Query) Igd 3reaT fadhed &1 STl
W UH G 3R qel HT IUANT & @I &, dg1 FAY A Heed 3R IS §¢ e &
FA A eI T TAETHRAT STSd 31eT d deil & Wed T Gham &1 Access H
Al § 9Ied S1eT & Form, Report 311f¢ # 8 93T &7 Hehd 81 AR Asal H “Fadl
STeT & STy & gRafdd & §17

Fa HT 3TAT

FadlsT Tl Wil AT heed] & Jofall H HET TS ATFaAel g oietepr 39T 319
cIel H 3T "ol & fov aX Fohd gl 0ar safe § Fifh Fall g SR d
T SRR TiT Thar g1 361807 & fov, 39 39 A9 H Ush ITgeh T ATH
gl & U IEH oA A US WIS & 3YANT A Hhd § I 3 9o W Th
fheey & ool avdg & HIaX shad 3HET @ & o0 39IRT R dohd g, gTallih,
T UST gFd H GIERT F dTel Ucdsh Ageh o o 3 B JaC FHl Dol &
foT 3EET & te FO goT hd &1 Uh ST e ¥ 3o i s Fadr ol
SRR & Hhcll & ST 3T 9T el H 3T T Sfia ah Ael g& urean|




SIS 39 HIS FHY Tolld 8, o IROMHA T el H G 6T S g, Afhed o9
Y Uk f3osel aXa § df 39 Ueh 37T o & 39ANT Hd 81 39 FA f3amsaT o
Fel ST g, 3R Ig AR Ig§ W &l g Tob ITTehl FaT Teh AT hd @ SArdr
gl

THTH TFAE # RAAART (Relationships MS Access)

3eed & Hedl H Relationship, T 0T Rufa & S &F RO 3@y a9 & dF
HISE Bl & 519 Ueh 9ol H Teh Foreign Key Bl & Sl 3= &9l I Primary key
FI TedT Sl g1 Relationship 37el3T-3TeTeT 3T 3S¢HH &I SliSad & GRI, 3TcIaT-37cldT
CTed # 32T @l faafad 3R TR & & AT Relationship ST &I 3TATT & &
Relationships & @I efdel &I 3M9® A NeT AT gl 9% o F gl cfod & T
HHA $les (Common field) gT AIfgd| fAAa ST & A T 37T ST Udh THTA
glefT S g1 2f9er A Relation §oe & d1¢ o) A Ud RUIE # multiple e T
YIRT e RUfc Td ® o 3Asad R Thdr §1 9 Master egal 3R
Transaction ¢oal & g Relv d@R—T S §, 59 ¢oar & ugad & (Primary
Key) &It § 38 cdT & ARCY 9 $gd §, Transaction 9 H ST Fres Sid
gIdr & 38 &7 Foreign Key &g &

Types of Relationship

MS Access H ReRARIT il TR T &Il & -
One to One Relationship
One to Many Relationships
Many to Many Relationships

1. One to One Relationship

Ul fadl &l U entity & &7 A 0T X § AT 8H entity set Fgd gl
entity @1 square box # UG &d &l S &l entities & #FALT NeRERT TufRd
#d g1 d9 SH entity relationship Fgd &l one to one relationship &ae ar
entities & HEI I THATATAT g1 QT HAGIIAGITOT H YA TIHET & T HOD



giar &1 J2T T HOD Ush & 38 fIHWT &1 HOD 18T & Tohdl gl T Rerafa
one to one relationship g &

one to one relationship #, Jgell edeT H Y% RHE H qEA ¢dal # Hdel Th
fAemre Refs g a@ar &, 3R qall e 7 9dsw RIS # ugell eoa A dhael TH
Ao RS & Thar g1 Ig§ TEY 3 gl & Fifeh, 3FH 39 Rg & HeAd
ST 38 el H HIEIT Bl g1 GR&T FRoi F fhell eoer & BEA AT 30T Ha
& AT, I & ¢ & 3Y-THE W 9] gl dlell SR HIEId Fal & faw 3mq
®5 Wies dlel cad ol [AHTTAd #T & folT one to one relationship T 39ATT HT
oo gl

Ty Mol
3

2. One to Many Relationships

one to many relationship # &l entities & HET T F 3if8F relationship & Thar
€ S UF AW H §Ed ¥ O1F Uslihd & Fhd &| one to many relationship @
3FE “Master details” Im “Parent child” relationship & 9 & ST ST £

One to many relationship relationships & HEY 3T YHR gl TH T &
relationship & e¢dcf & &5 AT RFS & Thd & W ST T H Th Repis eaar o
H &5 fenT Rers & aad g



PGDCA Sem 1 Mars

T PGDCA Sem 1 Mars : Ta
PGDCA Sq =
EH pGDCA Sem 2Maks ; Ta..

< [ »

3. Many to Many Relationships

Many to many relationship 4isT Sifeer 81 39l relationship & il 9&ft 9X AR
AT AT Fifh alal cded H Hs R eIl 3 relationship & &H HA &
foT, 39T v AN Sad Fr aTwar gef, O SeRe ¢ o el ST ol I8
¢ad TAffeaT relationship & TIsC a7 & folw [FFAGR & Tdhar gIMany to many
relationship # &I entities & AT Th T 3}f¥F relationship & THhdl gl ST Th
ITSCHH! ggd AT TWhE Thd &1 T T faeIrdl vk fae@ed A 3EE o
T gl

THTH THAH A N9 Creation #Y ufshar
Tsh Red 3TIRT &I 37eT9-37e19T Tabled ¥ 3T &I IS el H FHGG T ¢l

1) ¥4 Ugel Database Tools Tab # X Relationship group # & Relationship
R Fereh |



tenu fram Macro

= |F Property Sheet [ Database Documenter (TN
f ?
= . an 7
s Link

‘Rllninnshrpl!

@ Security Warning Certain content in the

All Tables

Student

] student: Table
PGDCA Mars
[ papca mars : Table

2) 3M9eT Th Show Table ST Sidd Q@S &M Show Table SR Sied
e A Tl ¢ 3R Fal Uefid aRdr g1 shad cad @ & fow, ¢¥ed W
Foreh |

3) Ueh AT WS <ol & T Y, 3R R Add X Felh Y| ¢l SIS & §Tg,
Close WX fFea &i|

3aredor & feord afe gAx ar Tables 9gol "Student”  TUT g@wr " PGDCA Marks"
ST § o alel B Add A |

4) 39 T & Box W S MU @A Tables &1 fafaf®ica &a &1 Student
table & Studentid I"PGDCA Marks Table & f&ra Studentid Hies W Feleh Fih
|

5) Edit Relationship s/g@ier sied fe@rs <am| Enforce Referential Integrity dTer
I T W Fed d IR Ok W Feem |

6) 3@ 39 Sudenttable ¥Studentid field3ik "PGDCA Marks"Table & Studentid &
dra T T oS S|

7) 3id # Create WX fFereh |
8) 38 save o & foIU save ded W Folsh HY

AT Y A Rewfag § F gur
(How to Edit a Relationship in MS Access)
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1) afg 3MT MS Access # 39 RelRERIT BB H HIS Seaid el dBd g dr
3T TIH Ugel 30 RART ¢l P Ticlll RPN 394 I & AT 305 deoid
X Thd B

2) 3ced H <o & &g @HT Relationships &I ¢@ & folv Database tools tab
X, Relationships W & |

Edit Relationships |z | = ]

Table /Query: Felated Table /fQuery: | Ok |
Customers ot |Clrn:|ers ot |
| Cancel |
Custornmerid |v| Customerid -~
| Jdoin Type., . |
T

Create Mew..
Enforce Referental Integrity | rea e |

[ ] cascade Update Related Fields
[ 1 cascade Delete Related Records

Relationship Type: Dne-To-Many

3) All Relationships 9 fFds |

4) Relationships & Ty et oo H Ueia fFar amar & 3R arr & Rer=fRw
& dF ofss fewrs e g

5) ¥R & 3 A R W 58 Rl # 319 guUR e g & 3R 386
91E 38 Yool & AU ofiged W foFeleh A

6) 3T S & ST i Polde I 3T Relationships asa &S @S SoF
CEIEil

7) Rl asa gafad & O, s8@ s« d-fFae Y| Edit Relationships 3RIaliar
g 3T g SR 39 S $ff deoig FET B & g8 Y 3R 38F 9 Ok W
fFas |

8) Edit Relationships Sraeller dfed 3fTaeh! e&fel Relationships deefsl & 3eJAT T
g1 3 &7 @, 39 Relationships & AT a¥® a1 FdT 8ff TP & fields W tables
JT query F SEoT Tohd gl 3T Join type & Y Jc & Hhd g, AT IHIATSA
3GSAT & oE] FX Hehd ¢ AR Teh FEhs [deved T Fohd §




9) I 3T RAEART A3y & 39T FT FACT F od § ar 39 Tl Ree=fag
33T gRadell #F A A & fT Save W Forsh |

TATH TFad A Rere=fg & Fa gew

(How to delete a relationship in MS Access)

MS Access & & IR & Hohdl g olF 30T ¢dcd & g RoUERIT geer Igd &l
UHT el oh ToIU 379! Ugel @8 cdol 3Tel aiell g9l Toletoh s ReRERIT § 3R
fSe¢ 319 gerr aEd &

1.999 Ygel Database Tools Tab X f&a Relationship group # & Relationship
X _fFere Al

2. 8% diG Design Tab WX T&d Relationship group & & All Relationship 9%
Feren |

3. Relationship & @Tr ¥f Taed FI YSAd HAT AT g

4. Relationship & foT 38 RAERT asa W Foles & 5T 319 gewm aEa &
3T S & AT B [Aelde HII YR 5T A few@s & @l

5. 3H% §1¢ Delete Key &arU|

6. UFAH Ul Ush el USId @M Are you sure you want to permanently
delete the selected relationship from your database? ( T 39 dlhs 3Uel Scled
¥ gl a0 R & TR &7 A1 A6 67) TG Tg GiSeaor WM Fehe BTl &,
ar Yes WX TFelsh &l

7. 9 39 ReRMEART @8 & 39T R FATCT R _of, dl 39 ReRER—IT I33e
gRadsit &I Save Fa & T Save W Faeh H|

THUH AW & Sisd B9
(Join Type in MS Access)

S9 39 R caa Ree=aflRa @ aRena #a 8, ar Reaflcag & s & a2
e Al Saged @l Fad ad ¢l 3aeX0r & v, Ifg 39 o Sdeqw & &
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Rer=fg aienfa &a § 3R O 319 o 338 sara € S & ¢aed & Aaifed
T g, o Rer«fg # @Afcse $res & MR W Taariad & F Bwlee Hame
oS T 3T HY| T HGAT FAT H 5o LI Bhlee AR H1 HaWSs
Hhd 8, ofhed NeRERIY gaRT Yae f&hU a0 Feg Fa war gl gfe e @
3R 9T & ST UHA A AR ST A A FS T @A § S AT FEE WA
e #H g &, RAART Sl g Bhiec ¢ T AT g9 3T BrRICHAS @y
Hohdl gIUF H 3P cddd Fa AT Fles H AT A Ad e Th T e
Tl ¥ TSN H Asdr & Ao 3R AT FIA gt AT H Join FeT
ST &1 3e1eY0r & fov, AR oifeie & 39 Customer Order 9&fRd AT Tiga &1
3T T FAA Tl & ST TMgh el hles W AEP ool 3R 3T o & AT &
S g1 F3 9RomE A Sad 39 9iFadie [T Age SHeT 3 3HET ey
gidT & ST8T Ush HaTd el 9ram a=am A7l

g% Rezafa & fow 3ng fAfdse dog & & & join type €1 Sigel 289 Taad
I IdIcT & fF T Folr oo\ & &9 & Rars afae §1 3aeor & fow, iR &
T FAU W IR a5 Customer table & gfafAfficd st arel GmdAT Hies W
A eaod 3R 3’ eaar H iR 8 Bwice Join type FT 3T aeh, Far
hael Agd UfFaar 3R AT afFaat Fr e § 58T 33 Fresd R g B

gTeliteh, Al oNfolT & 39 Tsl Il & ATAST HET IR & - Jei a& & el
3 T HIS 3TST AL fGAT §1 FH R e & T, Il AMAST gled dlel FhR bl
Teh AR S5 & deofalr gran 514 left outer join & & # ST STl &1 Ueh left
outer join ¥ RelEART & a8 AR ¢aof H T gidaar alerdr & 3R Faer I ofier
S a8 3R ¢ A Al WA &l Th HE SEd Ss@ a8 AR AT @Il dfrqdr
dllerdr § 3R shadl 18 3R & Hol @I &l




TATH AW A Sigd eBT H qT A
(How to Set the Join Type in MS Access)

w
I

Join Properties

Right Table Mame

Pt Orders "t

Left Table Mame

Employees]|
Left Column Mame Right Column Mame
D ot Employes ID ot

Only incude rows where the joined fields from both tables are egual.

Incude AlLL records from 'Employess’ and only those records from "Orders’

where the joined fields are egual.
Incude AlLL records from '"Orders' and only those records from 'Employees’

where the joined fields are egual.
L] Cancel Meww

810
I I

JLa

1) Edit Relationships dialog box #, Join Type W TFe& &l

2) Join Properties SRIGIIT Sidd Yehe BIT &1

3) 7T 58 elde T TlEd g 30 W Fed &Y, 3R 30& dlg Ok R fFae HI|
et eaar (Imgsh 3R 3TST &qa &1 3UANT aah) did [Aded fema § S

Join Properties STl Sk #H Yei¥ld 8l g9 39 faehed 2 AT fashed 3 ol

§, dI Relationship line o¥ T X fe@mr S1ar &1 I8 dR Relationship & 9&T &

Edit Relationships | 2 [

Table/Query: Felated Table/Query: | O |
|Custcurners ! |l2:ln:lers e |
| Cancel |
Customerid | ~ | Customerid -~
| Join Type.. |
S
|

| Create Meww.

Enforce Referential Imteagrity
[ ] cascade Update Related Fields
[ ] cascade Delete Related Records

Relationship Type: Cne-To-Many

sfg T & Y oo Aae 9feaat & @rar g

10



1. Only include rows where the joined fields from both tables are equal.
(Fhaer dfeFaar ffer & STgT Al diferei3it & 53 Hles s’ 1)

Inner join  Matching rows Matching rows

2. Include ALL records from ‘Customers’ and only those records from ‘Orders’
where the joined fields are equal.

(agw ¥ Tl Revrs 3R 3BT A Fad 30 Raisy afFad ¥ g7 afdea Hes
e §):  Left outer join All rows Matching rows

3. Include ALL records from ‘Orders’ and only those records from ‘Customers’
where the joined fields are equal.

(3T & Y Rars afAa & 3R Fad ‘aEd ¥ 39 Roisg & afdead H S&r
eMfeel Hres sR1eX ¢1):  Right outer join  Matching rows

THTH TERE A S TRY H wad
(How to change Join Type in MS Access)

1) 98 Ugel database Tool tab WX f¥Ud Relationship group # & Relationship
R Feem H

2) Relationship fdgr fg@ms &t g1 afe 3moer 3reft s ot 8 Relationship @l
gReT & fFar & 3R I8 dgell R § & 3m9 Relationship a3t @« | &,
Show Table 3T ST Yahe BIdT &l Ife ST didd Yehe gIdT g, ar Close WX
[EGERETY

3) Design Tab WX &ad Relationship group & & Relationship W Feleh Y |3TaeRT
T3t ReEARIT eoew @S 2o o]

4) Relationship & ot 38 ReRERIT a3 o Fae H T 3T Solr aed &l
SIS ¥E Gl Sfm § ol Relationship Line #IE @S & §IR@e=RIY orse =
sqol-TFelh Y|

Edit Relationship ST dfFd Yehe BT gl

5) Join Type W Falsh H|

11



6) Join Properties 3/ sSidd #H, Rl T fAFed W Faed &, IR 39* 9
Ok W Felh H|

Join Properties ?

Left Table Mame Right Table Mame
Employees| L Orders !
Left Column Mame Right Column Mames
D ¥ Employes ID o
(@ 1: Onlyindude rows where the joined fields from both tables are equal.
i 12: Indude ALL records from 'Employees’ and only those records from ‘Orders’

where the joined fields are equal.

Include AlLL records from '"Orders' and only those recaords from "Employees’
where the joined fields are eqgual.

JLa

| Ok | Cancel M

7) Relationship & #1g 3faRad sgara &, 3R 38% ¢ Ok W Faw |
8) 7T A8 fAelde T TEd § 30 W Foad &y, 3R 38 d9ig Ok W Fas H|

Referential Integrity Rule

Relationship Window # Referential Integrity &T Option 8Idr § s&er 3 g & afe
&l Table & #yYT Referential Integrity rule TG § @ 9uH Table # Ifg fhar
Record # HeMtT AT UpdationdId & df T8 HARIA Table H Fad: g ARMe« gr
ST § SHT YR Ife 9UH table d & AT record &I delete &Xd § ar sad
HeTSd table & & a8 record delete & ST g1 Table Fr Relationship Create X
T#T Edit Relationship Window # Referential Integrity o ofisT Option gId gl

1) Cascade Update Related Fields-

gfe Enforce Referential Integrity & &1 Cascade Update Related Fields Check
Box &I Teldc I © ol Table & fh&Er Record & Update ael W 3TH T
Table # 38 Record & H&f®Id Information ¥&F Update g STTai|

2) Cascade Delete Related Fields-

12



T wR If¢ Cascade Delete Related Check Box &l Helde &id & df Table &
fd Record @I Delete e 9 $8A 3 gl Table A ¥ Record ¥ad & Delete
gl Sree|

Enforce Referential Rule &I Set &1 & folT Enforce Referential Integrity Check
Box WX Click & & 39 & ITT &l 379eir MAIHATAR Cascade Update Related
Fields td Cascade Delete Related Fields 93 Click % Create Button 94X Click
T B

Filter

fhecy &7 39T eadd H T 3ood SATHASPRI dl Ied Fel & o0 BIdr &1 3807 &
fT eger & ©MET HT S1ET 3ol &, 885 QP ‘PGDCA” Sy & & ol &l 3reT AT,
39 FUdT A gA fhecy &1 39T A Tohd ol [Har 8 seed demdA # fheey &1
39T g HEcaYUT 8§ SHHI FEIAT ¥ 3IeT dot |/ red foham Srar &

Query

fonell 8ff STeTee Wigel H 38 AT & 3Helhel SIeT STell SiTar gl fondly off egraariys
I H YANT g diel ey B H g 3T 3Ie gafed A1 I1ar &1 sesy
GBIl 3o STEl HI HHAIR lich & FAR Fcil ST &1 SEed Bgel HT LT 3eaed
A S1eT & A F FA AT A o H 2= Bl

Sl 3TeT A ool AT SIEEH BIsel H HIATRd Hd o, I EThdl g4 gEY o,
T HIE dic AT HS asi are 3 gl gehcll &1 A% ael & TN @ I§ A AR g
HHT & elfhel 3T STeT 9o X1 & faT Fa (Query) Igd 30T fAashed &1 STeT
W UH O 3 Tqel HT 3YANET & @I &, gl FAU T HAecd 3R IS §¢ e &
FAY HT TEIAT A YAIHdT 3edd 3ET I doil H U H bl &l TFAT H Fadl
¥ WIed 31eT @ From, Report 37fG # 8 99T & Hehdl &1 qEX el 7 “Fadl s1er
# SRR J gRafda wdr g1

Query Tq Filter 7 3a¥

13



Filter-
1) Filter & g 78T fFAT ST HHT &l

2) Filter T 9T 3EATS & & 3T UIed A & v fFar srar €1 v a)
Filter 9¢ a1 & 1€, 38 3IeT &I 9Iod el & folw T & 37 Filter ST
RECUR

3) Wi, RA1E 3nfe & Filter &1 w=2eT =T8T fohar ST T &l

4) fhecX & T & ¢aa & 3er ured fRAT S HhaT g

5) Sifee 9K & BTeT AT §3 SEed & folw Filter T 397191 &A fohar STam &1

Query
1) FAY T 39T B H Fafed AT SIAT 2

2) Queries # 3fBd 3MeT TS & H ITW@T SATAT &l TAEThAT HF & IHFER
3ot IR-GR SART HT GHaT 2

3) A, RarE 3nfe & Fadr & ured 31er #9997 fohar o1 I&har g
4) FIT H TH ¥ 37 ao F sToad 3T aied fohdm ST TohdT ¢
5) §3 U Sffeer 3ler & fov Fad 3% 3y &

fheetr & uaR (Types of filter in Ms Access)

3T R oY srer egy & foIv tRaw A QU 9 fhecy & & Rl &1 off gaher e
Thd gl T fhoey 5T g & A FATS 7 3Teley &

srereiie, Bid, ROie 31k 33l

39 Filter SIFgHAC 9 & 37e MR &I FAWET & & 30T e & Theed T &
Johd g1 THTE A # @ R & fheet gla &

1) @A Thech- el @ I AT dogol & o1 &l et Ha & v 58 et
& JART A 2

2) fheex a8 TAAHUA- el o 37eX 37 33T A A ek A & Toaid ar degor
gicl & S fordll @rE O & dog @ AT gl &

14



3) fheeX 1% WIF- WA IT SERIT & 3HeX o & F fheed el & fow Ry foRel
| Reis a @iolel & v

4) TsarE fheed- TET 39 e & fheed & HISeRAT H IRATNVT A Fohd 8|

HIAT et FT YART FF FI? (Use common filter in ms access)
et eger, F3), RO 3R BT 1 Tiel Gee 3T fheey T TRd &1 508 3
feT ¥ ar =g A & @l

el 39 ey T dIed & del fhdr iadd W click ¥ 31k Home 3§ & 37X
Sort & Filter ®Hg # S Filter X click &Yl

3T HIHAT el TS ¥l & foalv Text, Number a1 Date W Gise & 3R &Y
fiheey 3T T8d § 39 W click &I

fheer 1§ fAAFesT HA FI? (Filter by selection in Ms Access)

el eer, ), ROIE 3R Wi 1 Wil Gee 3T fheey T T8d &1 Sg 3
foU T IR =g # & @l

39 S1d & LA W F g FE 9 § & fhocs dr e g1 R ReeeX SR A
S A ST o f g8l Unfiltered ar No Filter arem 3MSehie 39iedd B

PIIH b 31cT Pal T Folleh T & fhect drol 3CAT H ST 3R Selection 9T click
HL|

fheex 91 B FT 94T FF FI? (Filter by form in ms access)

A 3W & IS UfFHAT Y eV, advanced F 3ieX SET Filter by Form 9T Fellsh
¢ 3N 3R 3T Serey e A § df UEr &

HIH & T 38 row W click A T 39 ey T A6 §1 3 S W Geotan
3HA @ dog delae A

3R 3T BiA g # § ar T &l

15



FUgleT & MY fG@el atl T WX click & 3R T ST deg Wheet &t agd &
3¢ dode R

freT fhceX I gorer & forll a1 Y AR R#sdT <&« & v 319 Toggle Filters o
click X Thd gl

THUH A # TS fiheet & 399NT Fd &L
(How to Use Advanced Filter in MS Access)

MS Access & Fad 2rfFaemel fheex Advanced Filter gfar g, forger 39dier s @
IF Bles & HIE T & v fFar Jar g, e feer Criteria 3R
expressions & 3UAET IXd &, TTT & Uk & 3H®H And, OR faaoi &1 3grer
#¥d &1 Advanced Filter & s BRIS 81 o -

Sort by multiple fields (F§ HIe8 gaRT HIE M):

3T s Hles FI 3GINRT Flh RbIs Tl X Tohd ¢l 360 & [T, 3T cdel &l
Fewhiae dll% & 38 First Name ¥ a9 & i T Fhd ¢l

Use complex filter criteria. and expressions (SifRer fFeer HEEs! 3k
IFffFFaAYT F1 37T H):

39 SeT @ @il & folw advanced expressions 3R operators &I 39T & Hebd
g1 3eTeYuT & fow, 3mT 20/11/2016 3R 20/11/2018 & i 3ma arelr fafd=at & fow

fhecy oIeTeT Teha g1

Use multiple AND/OR statements (T&1f% And / Or &Yl &I FAWT H):

39 Relsd & AETA & S & foIv Uk & 318« Criteria 1 39319 H Thd gl
3&8Y0T & foIT, 3T 39 HAARAT & fov el T Topad & o AIer & § 3R
FUST & T g T 340 ast T w T
CIE T B

37 T FI Wil THTA dg el g o8 3T heed AT FIE HLAT IEd & IR

Advanced Filter [@&eq §ca 9T Foleh Y|

g% a1G Advanced Filter / Sort &I TIel &Y |

16



o T T 39 ST Bies A HET Tied § 38 sTo-Foash R | dAle: Bes
St & fow $res gt 8 $les W Fies Jo1 off &g Fad & a1 fSasa s
T HBreg dfFad A fore IR W Faed X Fohd § AR Tk Bles & g
Thd gl

HIes & ToIT Sort list arrow 9 &l Y 3R Ascending, Descending & &
frdY T Aareq &1 IIT F|

Criteria Row & Hies & fav aifd Search Criteria gof |

Apply Filter @ feFeleh Y| Advanced Filter o] g1 S|

THUH TFAW & Fa &1 @[Aor F4 w1
(How to create Query in MS Access)

TATH Tad # F9d &1 @A e & fad  gH Create tab 9¥ @ tools &F ga
e

1) Query Design

2) Query Wizard

vvvvv

@ Security

All Tables
Student

1) Query Design: 38% GaRT §H Tsh new T blank query @I Design view H &«T
ghd gl
2) Query Wizard: $8% GdRT 3Ucls¥l wizard & HATEIH & §H simple query,

crosstab query, a find duplicates query, Ta/aT find unmatched query &I 3T
d create T Tehd ol

17



Query Design &arT Select Query Creation:

SelectQuery

SelectQuery ST TXA TR HI FaiT g SUT HRUT Ig ABHIAFC TFIH sc&d H
e 3% sTAATT ST AT §ISHRT HaThdl & AR W T HT 39T Har
&I AT ST AN AW B oAl AR FeRd e & fAv fmar srar g1 a8 39
&l ¢arT AURT AEs & S See| & Iarar & 5 99 fFa w smenRa e
gl

SelectQuery & dIG Jg Udh “ITHRAT ool SoIldl & STel 5S¢l 6ol ol Hebdl §, offdhel
Th TAT H Th @ 3AF RS AL

Teh 3= Rg & fSosa fv v seey &, sar 99 39 Fd ®iF a1 Rue &
AEIH @ TEJd el °Ed §, AHAR W $3 tables H FUd giar g1 Th Fal
fOffier coel & STTPRT o Tl ¢ 3R 30 B A1 RUc & Teiid A & fow
SHhedT Y Gohdl gl FAY MYl Teh HUROT YT HT 3 &l g, VAT I Hhd! ¢,
fafeT el & 3eT Shcor W Thdl ¢, SedH T 3T A5, dcdl Tl g IT gl
Tehcllg|

TUH UH A & o #7401 393w F R
(How to Use a Select Query in MS Access)

Ife 39 Aqel A haol HS Wles & ST WAl dUEd 8, I Teh Y &S ool & ST
STl UEd § I1 FO AGGS $ IJUX W 8T ST A o, of 3 Select
Query T JIET T Tehd g| 36I6L0T & fov, IfE 3M9eh 3eed & Students & IR
H ISR drell <ol § 3R 3T Student & AT 3R 3576 mobile no daT TH
fafese Date of Birth dTel Students &7 Ueh I q@T  dgd &, dl 319 Ig Aelee
FA ¥ 3@ oA B

FAT BT 3TIRT HY FY
1) Create tab & Query Design W click &Y

2) Show Table box 31T § f99® & query & oI tables T selection &
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T gl

. S )
N DR E Query Taols StudentDB : Databiase (Access 2007) - Migosoft Access = 0 X
Ty — = !
o ! o Etnnd e W Daoe ok | Do ]
E ' (1D Union g‘ﬂ\nsmﬂuws uiJ Insert Columns z gﬂrnpeﬂySheet
® . e Pass-Through ?[Jr;m Rows #J Delete Columns Table N
Vl‘ew i Sdm. :Labt Append Updite Crossiab Delete ﬁ[}a:a Definition ?2:;': :';\Builder ﬁRetum- All S| Teuls q-_-]Parammers
|| Resuhs Query Type Query Setup Show/Hide |
Q Security Waming Certain content in the database has been disabled  Options.. *
A s b [ oo
Tables ¥ A vy
; | L
Queries % Student 2
B purchase_Crosstab 4 A
B sudent Crosstab ¥ oo :
sname
Bl MakeTableCaleulatedToralMarksAndPerQue.. dass &
N il
ﬂ CalaulatedFieldDoublePercentage1 o
address
A Glaledfieldbass? aarhar nn
=1 DORwery!

3) Design view # St Table # @ qurery & fod 39y fields @l
selection

Far|

. e .
.._@.H H-E-)3 Query Tools StudentDB : Database (Access 2007) - Microsoft Access 2 ¢
) A
— Home Create EvternalData  DatabsseTools | Design (7]
== @D Unien F@insert Rows § Insert Columns 23F Property Sheet
! gt #t A P 3 F 3 Ferpery
. . « = e § * @ pass-Through R pelete Rows @ Delete Columns Ewﬂe N;Q
View Run | Select| Make Append Update Crosstab Delete rition | SPOW A oL o i L Tomls
[ | L aZ. Data Definition | 2 N Builder G Retwrn: All Fparameters
| Resuns Query Type Query Setup Shevi/Hide |
@ Security Waming Certain content in the database has been disabled  Options. *
All Access Objects g @ DOBQuery1
Tables ¥ -
esbtes— f
Queries ES Student
1 Purchase Crosstabl B
1 student Crosstab Nl
sname
¥ MakeTableCaloulatedTotalMarksAndPerQue.. class
=1 caloulatedFieldDoublePercentagel motil
address
E1 CaloulatedFieldPass2 aadhar oo

glmmuem I | open

<=1 DuplicatesQueryStudentSnamd 7 Dsign view

1 DuplicatesQueryStudentSnamy et ,

1 FatherMotherTogetherQuenyl| (%, Collect and Updlate Data via E-mail

=1 fatherQueryWithioin3 Rename 2
=1 IndoreQuenyWithloind Hide in this Group T~ | mobile DoB 3
=1 NameAndMobileNoKkhandwal Delete: SRt B =
E1 NameandMabileNokhandwai] % | Cul ) = O [ | | A
=1 NameandMobileNoKkhandwag = SPY =e-01-20178

& | paste
=1 NameAndMobileNoParameter| =

5 Object Properties
= wery g 1

4) 39 fre f_Afdse field & fOA criteria set LI S TgT DOB field & o Far
I B
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[=]

Table  Table SharcPoint Table | Form  Split Multiple = Form | Repart irar RePOrt | Query Query
Termpiates - Lits - Desian Bl e & epertwear

Tables

@ Security Warming Certain

Query Tools StudentDB : Database (Access 2007) - Microsoft Access

Home  Create | ExternalData  Database Tools Design

DD D oBEZD O 0. @E a0

[_] Blank Report

Design Design || Wizard Design
Reports Other

Forms

At in the database has been disabled  Options. =

CalculatedFieldPass2

n:
n
n
NameAndMobileNoQuery

MulladdressQuery

LR R U] R

Queosaith

o BET——
Tables ¥ - - -
Queries A Student 5§
] - -
el ¥ rolino

sname 1
LY Make tedTotalMarksAndPerQue... dlass

CalculatedFieldDoublePercentage i)
address

andhar_no

Lottt LS
DuplicatesQueryStudentSname <
DuplicatesQueryStudentSnameMaobile
FathermotherTogethercuery L
fathert yWithboin3 4 >
IndoreCuseryWithioina e —— = =
NameAndMobileNoKhandwalndore1Query Table: | Student Student Student (=
=
Show: = = =] O O O | |
i R

or:

- < ] =

5) 319 §A query & Datasheet view # open &% foig # & 1T criteria 3R

row and col

.'nﬂTd H-@-)s
Er —

Home | Create

umn format & y&fRia g

StudentDB : Database (Access 2007) - Microsoft Access
External Data  Database Tools

4 e
! 23 copy

E Datasheet View
PivotTable View
“ PivotChart View

; | Al IS "¢ BLsie al
Calibri e === |jEEe \ﬂ = New ETows 4] ﬁ? £7 Selection LacReplace
— < 2

5 Hsae ¥ Spelling ¥ Advanced - = GoTo~
Vo] P pomat e 1B 7 U A= (= R:Tfh % Delete - EHIMore™ | 4 Ffer 7 ToggleFiter | F™ [y select~

& Font & Rich Text Records Sort & Filter Find

content in the database has been disabled Options...

[ o

¥ AN sname mobile DOB
E Sudhir 9827000002 24-Sep-16
Rani 9827000002 24-Sep-16
ShyamKumar 9827000002 24-5ep-16
Rahim Kumar 9827000002 17-Jun-15
MarksAndPerQue... I
¥
l(entagel

:’E CalculatedFieldPass2

#1 DoBQuery1

6) Query tab W right click @& save &Y Design tab & Run fharsiashdrg |

Query wizard garT Query Creation

MS ACCESS # create tab @ Query Wizard W click #Id & f7&T Box open
giar g St g1 faffiesT YR & query cration & options W&l T &
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’,Ea. T — - ;

Home | crese { External Data  Database Tools
E @ E M M E W3 PivoLChar E = 2 Labouls iﬂ m @ﬁ =
Eam= = — & g
b — haime [l i s & sk & 2 R
table lable  Sharepoint table | Torm split Multiple torm | leport Heport ||| Query | Query Macio
Templates = Lists = Design Form  tems | Mare Porms - Design J, Report Wirard Design ||| wizard | Design -
tbiles L trparts | Gther
. ¥ E 5 z 7 T T ] umry Wizard
|g Security Waming Usriain content in the datobass has been disabled | Uptions... eery
1 AuRCh the Quary Wizard, which
All Tables - o helps you cresle o Simple guery, @
Crosstab query, a Find Duplicates
Student B gquery. or s Mined Unemalchedd query.
' Student: Tabla
PGDCA Mars S

B poven mars i 1able
Unrelated Objects ES
IE relationshios for rots

"=/ Home | Create | ExternalData  Database Tools @

% m % iii%) PivotChart E_El ' 12l Labels @ @ @

[ Blank Form = il Blank Report =
Table Table  SharePoint Table Form  Split  Multiple Form Report

Report Query Query Macro

More Forms ~ S| Report Wizard

Templates - Lists - Design Form  Ttems Design Design || Wizard Design -
Tables Forms Reports Other
o F . . [ e— .
|G Security Warning Certain content in the database hasr LE
New Query
e —————

All Tables v o p—
Student 2 — Crosstab Query Wizard
1 student : Table Find Duplicates Query Wizard

Find Unmatched Query Wizard

PGDCA Sem 1 Mars ES
=1 pGDcA sem 1 Mars : Ta..
PGDCA Sem 2Maks 2
E1 pebea sem 2Maks : Ta..

This wizard creates a select query
from the fields you pick.

Simple Query Wizard garT Query Creation:

1) Query Wizard & Simple Query Wizard X click &Y & tables Ta 3«71 fields
selection & foi¥ screen open Bl § T9OH §H Ugel YUH table & select &
39T fields Y gH 379« query H difgd Greater sign (>) gaRT select aXd g
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Home Create External Data Database Tools
B EER I =
e e ) ¥
BE == — - J Simple Query Wizard v
Table Table SharePoint Table Form Split
Templates ~  Lists = Design Form Which fields do you want in your query?
Tables

|G Security Warning Certain content in the database has B

Rt EEE

All Tables v %
Student ES
EH student: Table

PGDCA Sem 1 Mars &

E PGDCA Sem 1 Mars : Ta...

&

PGDCA Sem 2Maks

= &2 IO

=5 pGDCA Sem 2Maks : Ta...

ES

Tables/Queries

You can chaose from mare than one table or query.

Table: Student

=]

Available Fields:

Selected Fields:

Stu_ID

<gack [ Next> Einish

I

i

2) 38T g 3T &l tables UG 3«1 fields =l 3T select I &l

Table  Table SharePoint Table || Form  Splt
Templates = Lists - Design Form
Tables

@ =

=

|O Security Warning Certain

content in the database has B

All Tables | o«

Simple Query Wizard U

— e e

Student ES
EH  student : Table

PGDCA Sem 1 Mars A

Y
EH poDca sem 1 Mars : Ta..

PGDCA Sem ZMaks E3

(3

=1 popca sem 2maks : Ta...

' EEE

Tables/Queries

Which fields do you want in your query?

You can choose from mare than one table or query.

Table: PGDCA Sem 1 Mars

=]

Available Fields:

Selected Fields:

Stu_ID

VB Net

Stu_ID
Student Nme
Coputers Fundamenntal

| [

Next > Einish
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Home ‘ Create I External Data  Database Tools @

o— ,
@ = =R
‘ == m = e = Simple Query Wizard P L
| Table  Table SharePoint Table = Form  Split - = —
‘ Templates - Lists - Design Form Which fields do you want in your query?
Tables f"%» ﬁ :
= f You can choose from more than one table or query. -
| @ Security Warning Certain content in the has B
All Tables - | €@ Tables/Queries
Student rs Table: PGDCA Sem 2Maks =]
Student : Tabl
=3 student  Table Available Fields: Selected Fields:
PGDCA Sem 1 Mars £
= StulD Stu_ID
PGDCA Sem 1 Mars : Ta... Internat reb Designig Student Nme
PGDCA Sem 2Maks s Coputers Fundamenntal
PC PACKAGES
B3 pGDCA Sem 2Maks : Ta..

IT Trends a
Financial Ac

Tecnology
nting with Tally

[ Cancel I | < Back ‘I MNext > I [ Einish

Simple Querv Wizard Num Lock |l

3) 319 Next 9 click X &| JUT Detail I Summary &8 YHR Query TR
3T TIT A Next W click R &1

[FM
\ Ug Home | Create l External Data  Database Tools @

=i == oa N mm—
I mm | S e Simple Query Wizard U

Table  Table  SharePoint Table | Form  Split -

Templates = Lists = Design Form I Would you like a detail or summary query?
Tables = . .
7 (@) Detail (shows every field of every record) E
: ; -

‘@ Security Warning Certain content in the database has b ! = ) summary

Student R

E Student : Table

PGDCA Sem 1Mars &% 1L =

EE poDca sem 1 Mars : Ta.. by

PGDCA Sem 2Maks % -

E PGDCA Sem 2Maks : Ta...

l Cancel H <gack [ ed> H Finish ]

Simple Query Wizard Num Lock ||

4) 39 query HI ATH HT open A select FT finish W click FIT &l

23



P e —
DL ome |Create| External Data  Database Tools

|G Security Warning Certain content in the database has b

All Tables v o«
Student 3
EJ student: Table

PGDCA Sem 1 Mars £
I PGDCA Sem 1 Mars : Ta..

PGDCA Sem 2Maks 2
=1 pGDCA Sem 2Maks : Ta..

That's all the information the wizard needs to create your query.

Do you want to open the query or modify the query's design?

(@) {Open the query to view information.

(7) Modify the query design.

]
—
E PR
% m = .:;] g Simple Query Wizard b’
| Table  Table SharePoint Table | Form  Split —
‘ Templates ~  Lists ~  Design H Form What title do you want for your query?
Tables !
B E |Student Query
x

cancel | [ <paok | oo | [ Emsn

5) Finish @¥ click #¥a & query Data sheet view & ygfRia &Rl fG@#d select

tables # selected faflrse fields & AR records Wafia gt

e
e e | Create | External Data  Database Tools @
= == PivotChart - 3l Label -
= [ & e = S ES
e 1 Blank Form === ] Blank Report oy
Table Table  SharePoint Table Form  split Multiple Form || Report ~ Report | Query Query Macro
I il = - il Il |
‘ Templates - Lists - Design H Form Iems o8 MoreForms = oo H S, Report wizard oo, ” Wizard Design -
Tables. | Forms Reports | Other

|G Security Warning Certain content in the database has been disabled

| x

All Tables = < || 73] student Query
Student 2 Stu_ |Student Nme | Coputers Fun | PC PACKAGES |[IT Trends anc | Accounting wi
E student : Table 1/ Raja 87 78 89 66
T student Query 2 Amit 67 o8 77 43
3 Sarik: 56 88 58 49
PGDCA Sem 1 Mars = artka
4 Geeta 66 88 89 54
E3 pcDCA sem 1 Mars : Ta..
5 Rakesh 63 78 65 87
=3 student Query #| (New)
PGDCA Sem 2Maks E3
=3 pGDCA Sem 2Maks : Ta...
T3 Student Query
Record: H ¢ |10fs POH R K No Filter Search
Datasheet View Num Lock [[E 8 & s i |
——

6) Query name W right click #IhgH3W Design view AfAFTaigdc@TRIL
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e
ll| al%
Home Create  External Data  Database Tools

]
= Cut - = T Totals % Selection ~ 2, Replace
K 0 = 1s Bl A G
G copy Hsave ¥ speling %) ¥ Advanced - = GoTo -
View Paste Refresh Filter § Find
. N J Format Painter Al- X Delete ~ = more - 7] W Toggle Fifter [ select -
Views Clipboard El Font ] Rich Text Records Sort & Filter Find
5 B o 5 X
G Security Wa Upen n disabled
1E Design View i
All Tables
Export 4 " . " "
Student ) ~le|CoputersFun  PCPACKAGE! |IT Trends anc Financial Accounting with Tally
% | Collect and Update Data via E-mail
E student:1 87 78 89 66
Rename
=3l student @ 67 98 77 43
Hide in this Group 56 22 58 49
PGDCA Sem 1
Delete 66 88 89 54
E PGDCA Se
% cut 68 78 65 87
21 Student Q B
A,
3| copy
PGDCA Sem 2
[ | paste
E PGDCA Se
B Object Properties
=2 student Q.
_ TN P RN - - | I — 1
s )
w Home Create External Data Database Tools Il Design [ @
: aD Union Gb= =InsertRows ‘§' Insert Columns & Property Sheet
EEN B AR X = 2 o vivenansd]
@ Pass-Through = Delete Rows #' Delete Columns Table Name:
Vlfw Run Select ?::: Append Update Crosstab Delete W2, Data Definition Tsasl\z N Builder o E' Totals D
Results Query Type Query Setup Show/Hide
|G Security Warning Certain content in the database has been disabled | *
All Tables v o
Student £ -
3 student : Table Student PGDCA Sem 2Maks PGDCA Sem 1 Mars =
73 Student Query * * ®
— P stup % stup % stuID
PGDCA Sem 1 Mars Student Nme IT Trends and Tecnol Coputers Fundamenn
5 pabea sem 1 Mars : Ta.. Address Internet and Web Des PC PACKAGES
B student Query DOB Financial Accounting MS Access
VB Net
PGDCA Sem 2Maks E3
E pabea sem 2Maks : Ta..
=3 student Query
=
4 fu) »
Field: )| El Student Nme Coputers Fundamenntal PC PACKAGES IT Trends and Tecnolog Financial Accounting witl =
Table: |Student Student PGDCA Sem 1 Mars PGDCA Sem 1 Mars PGDCA Sem 2Maks PGDCA Sem 2Maks
Sort:
PR—— i [ A R .
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B1$3 3foae Fad FAT §? (What is Find Duplicates Query?)

1S5S SCehe FAU I ¢ael I Lol & MR 3t Repls Tioe 3R Tgeielel
1 3TATT &l &1 3ot Repls Teh Repis giam § S Toh &1 =it a1 ehiohd &l g@
Reprs & & 7 Fefdia +war gl

AT STeThRI arel Tl ReplS giteehe o8l 81 3aeXvT & iU, 3eer-3ieler fafdet @w
W T & FATH & Repls, dfehed FA Hic A gfCade RPis 7@ gl 8 gaR,
Tt st Rels & qf e § TAW SR g0 gl g1 3ameor & fou, ar
aES RS TF & IFd d TGHd I Tohd ¢ olfchel 3TOET-3761T Id AT &
Hehl 81 el I & HY Repis it Renls gram|

3R AR UTH Teh ATgh & [T &S RIS ¢, al 3o T 3T BET @ Hipor
g Fifh SR Fs 3edfoied Repigd & el SUel| IfE 3HE AR g7 Fa
dlell S YR RebiS IAT & ol §H o T W Y= ST o & bl 81 T©
AT T § o 3Tehe RS @ e Seed &I WSl 3N 3TANFNAT AT HA
T Thd g

AT F, TFdE AT Sitaehe Repls @ielel 3R goell AT &arel g1 €T &
fr veaw 3mue fow Rers A€7 gemwsft ar I g1 aens 7 3R F@Erdar HEf R
it T dTel -3 39T fAT 37 AT HI AT glam| G 319 39 Sered # 3T
¥ gRFEIT 8, grelifeh, 3fterehe Rl ¥ TRl U & foIU Teh GaYeia S giem|

THUH TERE A BEs sfade #ad F{ qand
MNew Query s

Simple Query Wizard

This wizard creates a query that
finds records with duplicate field
wvalues in a single table or query.

| L] Cancel
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(How to Create a Find Duplicates Query in MS Access)

ReeT T Create Tab 9X UG Query group H & Query Wizard command W
e A

New Query S/eller sfed f&@re 33ml Query &I AT & Find Duplicates Query
Wizard &7 93«7 &Y, IOk W click &{|

g ool gt o 3T 3ehe Reigw & T @eem awd &, A Next W o
| §H 3itolehe UG Rbis Wil W &, SHAT §H ATgeh ol T aqel hal

T —
L_j Home ‘ Create | External Data Database Toals @
= J— ke fr——
E L‘:‘L‘ = J Find Duplicates Query Wizard e —— . ‘ .
Table Table  SharePoint Table Form  Spl
Templates = Lists - Design Forl Which table or query do you want to search for duplicate field values?
Tables

For example, to find cities with more than one customer you would choose

@ Security Warning Certain content in the database Y o ey

All Tables v &
Customertbl A
E Customertbl : Table

View

@Iahles O Queries O Both

Einish

Find Duplicate Query Wizard fdsr & @ 37 Hles & I fSieg 3MT Duplicate
value field & ST TEgd & R T R Sead W Foed HY| dhaad 39 Hes &r
TIT FY S nonduplicate RPls & THT 81 glem =feTl 30T & fow, g7
giCelhe MG i WisT T I ¢, §H shad customer name, city 3R credit Hregd
HT TT BT |
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g o — | — a
Home | Create l External Data Database Tools
= m &

Table Table  SharePoint Table Form

Templates = Lists = Design Il
Tables

— "

Find Duplicates Query\MzarE_’ (P — - ‘_ _‘

Which fields might contain duplicate information?

[5:- For example, if you are looking for cities with more than ane customer, you would
G Security Warning Certain content in the database — Shoceletiond Realonlfiidshorey
Available fields: Duplicate-value fields:
All Tables | o« EE .
Customertbl 2

= customertbl : Table

S9 39 aifod Hies SIS of 38% a6 Next W Foas i

WY —
\U Home ‘Creatal External Data Database Tools

choose City and Region fields here.

T A
8 @ 8]

% m e E Find Duplicates Query Wizard L —— . ‘ -

Table Table  SharePoint Table Form  Spl - —
| Templates ~  Lists - Design | Fo Which fields might contain duplicate information?

Tables -
For example, if you are looking for cities with more than one customer, you would
i e | pesdo i !

@ Security Warning Certain content in the database

All Tables v o
Customertbl 3
=1 customertbl : Table

E Available fields: Duplicate-value fields:

— Custmr id
Address

Customer Name

City

FIO Refeed A <@l & AU additional fields &1 T¥= HY| 3 Wlegd T S
3Rt gftershe RS & AT AR A A FAeg W, IR g 6 319 T €@ @ar
TES &l FAR IS0 A, §H Agh Ud ¥ g T Fes, IrT & mobile FAsv
Hles i3 & Fifd AT TqEH A1 arel Repis 7 38 &1 H IN-FHEE SIThRT 8
Hehcll 81 ST 3T HJSE &, o next W Feleh ALl
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b= ——
\“_a/ Home | Create | ExternalData  Database Tools

@
& @ 8] a
% m == .:;] ‘| Find Duplicates Query Wizard L ——— ‘ -
Table Table SharePoint Table Form Spl — B
| Templates ~  Lists - Design || Fol Do you want the query to show fields in addition to those with duplicate values?
Tables |
[ s ] I i 23
@ Security Warning Certsin content n the cistabsse = o e i o el e el e e

All Tables |
Customertbl £
=3 customertbl : Table

Available fields: Additional query fields:

Custrr id [III_

g% d1G THAH M98 39 Fal & foU v 1A g&en, ofdd afe 3n9 =@ ar

37197 ofTH Y FT el ¢ SId 3T FAq AH F HJSE &I 8, ol el Faq deiad
& AT Finish & el F

® Ly - —
\':i/ Home ‘create{ External Data Database Toals

= 383 [ &|E -

Table Table SharePoint Table Form spl

Templates - Lists - Design Fo What do you want to name your query?

f
Tables {?
Find duplicates for Customertbl

@ Security Warning Certain content in the database

Find Duplicates Query W’lzari f L ——

Do you want to view the query results, or modify the query design?

All Tables v &
Customertbl ES
=3 customertbl : Table

(@) View the results.

() Modify the design.

afe veew @ 3R FA 7 F$ 3 Refs Fem, af & #8 Rofecw 7 Wt
gt Repisd T @aiem A 3R @R hall it o A7 aTered Repls ar ger
¢l
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N L)
Home ‘ Creale{ External Data ~ Database Tools

)
— — PivotChart 3 Labels
i 1 & = | N e
= CIBlankForm == {1 BlankReport == ==
Table  Table SharePoint Table =~ Form  Split Multiple 5 _ Form | Report 5 Report | Query Query Macro
Templates -~ Lists~  Design Form  Items B More Forms Design I, Report Wizard Design | Wizard Design -
Tables. Forms Reports. Other
X
‘G Security Warning  Certain content in the database has been disabled
Al Tables < || 5] Find dupliates for Customertt
Customertbl & ri Customer Name City Credit
= customerthl : Table | Jyoti Yadav Khandwa 410 8887654890
Find duplicates for Cust. {Jyotl Yadav Khandwa 410 8887654890

Record: W 4|1 of 2 \ boM i-‘i—‘ & No Filter HSean:h

T == el
FheA3H Design view FficTasds |
S Home | Create | Externalbata  atapase 100Is L7
=l e ) e e R
= — [ Blank Form e i1 Blank Report == B
Table Table  sharePoint Table Form  Split  Multiple _ Form  Report " Report | Query Query Macro
Templates - Lists ~  Design Form  Items & More Forms Design & Report wizard Design | Wizard Design =
Tables Forms Reports Other
|G Security Warning Certain content in the database has been disabled | *
All Tables | « || 51 Find duplicates for Customertbl
Customertbl * . Customer Name | City Credit Mb No
E customertbl : Table Jyoti Yadav Khandwa 410 8887654890
=21 Find duplicates Liti Maclan handwa 410 8887654890
Z | open
|E Design View ‘
Export b

% | Collect and Update Data via E-mail
Rename

Hide in this Group

Delete

Cut

Copy

Paste

[F R S

Object Properties.

Record: M ¢ 1of2 b M k| K NoFiter “Search
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Design view &% &R & ygfRia g :

Home Create External Data Database Tools Design

[ — @D Union 2 == Insert Rows J,f Insert Columns
B! gt ¥ AE =

@ Pass-Through #' Delete Columns

View Run Select | Make Append Update Crosstab Delete L. Show -
. Table PP P - ., Data Definition Table N Builder 3 Return: |All
Results Query Type Query Setup
O Security Warning Certain content in the database has been disabled QOptions...
All Tables v o« ‘ ";] Find duplicates for Customertbl |
Customertbl S

B3 customertbl : Table Customertb

? Find duplicates for Cust...

¥ custrr id

Customer Name
Address 1
City

Mb No

Credit

Totals

& Property Sheet
‘ 2 Table Names
Jj[—,-1 Parameters

Showy/Hide

mry

-
<) »
LB Customer Name] E' [City] [Credit] [Mb Na] :_
Table: | Customertbl Customertbl Customertbl Customertbl E‘
Sort: | Ascending Ascending Ascending
i lm en va|

THATH TFAH H Unmatched Query Wizard T 39T hd &3

(How to Use Unmatched Query Wizard in MS Access)

MS Access H, Ts 3T g 3gaeft s & f&wer a1 Find Unmatched Query
Wizard & Find Unmatched Query Wizard T& &3l §oiar & oY T eaal & Repis
a1 GfFdar 91ar § o Rl 3y e9d A SIS Teftd RS A g &8 v
# fBice S[5T@ 8, 3&GR0T & v, Iiq &/ ar ¢oel, Customers 3R Orders & &Y
T FA Bosd d §, 3R TEH IS GGRT 3T o 5o H A g1 §, O Tg
FAY el 31 YRUMAT FH a9F AT S A @i §1 gER Asal H, ST Amgent A

3meer feam gl

e Ugel 39T 3Ted Trel fold#d dgeh AR B ool gl Create tab W &ud

Query Wizard s T Foleh Y |
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table lable

Sharepuint lable
Tomplatez ~  Lictz = Dazign

turm bplit Mulliple
Form  mems

| Lubiles

E E B3| PivolChar L

— Elunk Form
= Mare Parme -

et

Hepurt

iﬂ[ 12l Labels

1 elank kuport
IE, Report Wizard

Hrpiarts

| e

wizard | Dazign
“Hher

Heport
Dacign

All Tables =
Student
B stwstans - Tabia

el )

PGDCA Mars n
FH ruven mars i able
Unrelated Objects S
IE elationships fur Mots
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