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UNIT -2 Adobe PageMaker
2.1 INTRODUCTION

Adobe PageMaker is the “world’s leading cross- platform professional page layout
software”. PageMaker is primarily used for designing and producing publication that
requires a combination of text and graphics. PageMaker has a rich array of facilities to
Import text and artwork from other computer application packages, as well as allowing you
to generate these directly from within PageMaker itself. PageMaker can handle text better
than Illustrator and Photoshop and also give you the flexibility of graphic control not

available in word processors.

TSIT UsTHeT "gieiar 1 WE HIF-Clchia 9’ 9o A3M3e AFeadR” gl
USHS HET &9 @ f3ese 3R gehried & v 39T fohar i & foras a1
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UTCeTehelel Yeholl & TFEE 3R hellpid AT Fel & ToU Fiawmsit &1 th adqg
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USTHER CHEC I Soleced 3R BIERNT & dgdl diich H g5df A Fhdl g 3R
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2.2 Aldus & Adobe PageMaker

PageMaker was the first desktop publishing program, introduced in 1985 by Aldus
Corporation, initially for the Apple Macintosh but soon after also for the PC. It relies
on Adobe Systems' PostScript page description language. In 1994 Aldus and PageMaker
were acquired by Adobe Systems. PageMaker was awarded a SPA Excellence in Software

Award for Best New Use of a Computer in 1986.

JSTHH Igell STHerd TfealfaT T AT, ST 1985 H Tead AR garT
& foham arar ar, 3 A Uouer AfFereler & fav dfde seg & OE & fow
| Ig wla fAFerd & deeihte Jvo fqeror s WX e &er &1 1994 7
ST fAEeFd garT Uesd 3R dofAe] &1 TYIgor fohar aram a7l 9STASR &
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2.3 Previous and current versions of page maker

e Aldus Pagemaker 1.0 was released in July 1985 for the Macintosh and in December
1986 for the IBM PC.

o TosH UTART 1.0 &I Sfals 1985 #H Afddrer & faw 3 fRger 1986 &
sdTH 9l & foT IRy foRar ar=m an

e Aldus Pagemaker 1.2 for Macintosh was released in 1986 and added support for
PostScript fonts built into LaserWriter Plus or downloaded to the memory of other
output devices. PageMaker was awarded a Codie award for Best New Use of a Computer
in 1986. In October 1986, a version of Pagemaker was made available for Hewlett-
Packard's HP Vectra computers. In 1987. Pagemaker was available on Digital

Equipment's VAXstation computers.

o Hfhery & T Tesw Io@aR 1.2 T 1986 H SIRT foRam T o7 3R deRdex
T A AT defpee wic & faT aHde St I o1 A1 3w 3Eeye
fSarsal 1 AANT H S3eTells fohdT a1 AT| USTAST &I 1986 H Fgel &
FEATS AT ST & AT P RERR F AT T IT AT Ry
1986 #, gaclc-Uehs & THUT darel el & TolU YSTHeT &l Teh HERIT
3UeTet] T T AT| 1987 A UsTASY T3fTee 3UaOT & dardeeeled Hegel
U 3Yclsd AUT|

o Aldus Pagemaker 2.0 was released in 1987. Until May 1987, the initial Windows release

was bundled with a full version of Windows 1.0.3; after that date, a "Windows-runtime"
with no task-switching capabilities was included. Thus, users who did not have
Windows could run the application from MS-DOS.

o Tosd UsTHHT 2.0 & 1987 &H ST fham a=—m a1l #S 1987 d& yRids &9
Refrer &1 fdsier 1.0.3 & qUT HEOT & Y d5ef fohal a7 A7, 38 alig &
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Aldus Pagemaker 3.0 for Macintosh was shipped in April 1988. PageMaker 3.0 for the
PC was shipped in May 1988 and required Windows 2.0, which was bundled as a run-
time version. Version 3.01 was available for OS/2 and took extensive advantage of

multithreading for improved user responsiveness.

Hiheerr & foIT Tesd UaTART 3.0 31l 1988 H HaT =T 4Tl 9T & forw
9oHHT 3.0 & A 1988 H AT fear aar o7 3R s@ah forv f&ser 2.0 &Y
TaLTHAr AT, [T IA-TSH AEOT & ®T H 951 [ohdT I—T AT| FERIOT 3.01
3T / 2% T 3ueet o7 3R §gaX 3UANThdl Siatecel & ol Hea AfSdT
T SATYSH T 3T

Aldus PageMaker 4.0 for Macintosh was released in 1990 and offered new word-
processing capabilities, expanded typographic controls, and enhanced features for

handling long documents. A version for the PC was available by 1991.

AfFerer & T Tes® U@ 4.0 FHF 1990 FH S FaAr = a7 3R &9

eIl I THIA & v oI5 as-arafder emFamst | AedRa asdianfhe
foror 3R faeaRa giaensit & qerper 1 oS o) O & fav T wE
1991 T 3UIsY AT|

Aldus PageMaker 5.0 was released in January 1993.

Uosd UoTASRY 5.0 STedadl 1993 H SIRT Tohar aram o)

Adobe PageMaker 6.0 was released in 1995, a year after Adobe Systems acquired

Aldus Corporation.

TS fAECFE GaRT Uesd AR T HTUIFUT el & Uk ATl a1 1995
H TSI UsfAST 6.0 SIRT foham amm |
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o Adobe PageMaker 6.5 was released in 1996. Support for versions 4.0, 5.0, 6.0 and 6.5
are no longer offered through the official Adobe support system. Due to Aldus' use of
closed, proprietary data formats, this poses substantial problems for users who have

works authored in these legacy versions.

o USIT USTHH 6.5, 1996 F SIRT fohdT 1T AT| TEHIOT 4.0, 5.0, 6.0 3R 655 forw
TAYA 3T ARG TSIT THAT YUl & ATEIH & UL o1gT fohar 37 ¢
Tesd & d¢, ATl 3¢T TA®RAT & 3UANT & HROT , Ig 3 UGS &
T s gHET @Y Far €, ode 9w g [Aad G0 #§ S1H e
dTel ol@e gl

o Adobe PageMaker 7.0 was the final version made available. It was released 9 July
2001, though updates have been released for the two supported platforms since. The
Macintosh version runs only in Mac OS 9 or earlier; there is no native support for
Mac OS X, and it does not run on Intel-based Macs without SheepShaver. It does not
run well under Classic, and Adobe recommends that customers use an older Macintosh
capable of booting into Mac OS 9. The Windows version supports Windows XP, but

according to Adobe, "PageMaker 7.x does not install or run on Windows Vista."

o USIT UoTART 7.0 T HEHIOT 3T il aIT AT| T§ 9 Sfells 2001 T
ST fohaT 31T T, gTelifeh & FATAT TolcwAl & ol 3Use ST fhU v g
Macintosh HEOT &del Mac OS 9 T qd # Feldl & ; He 30w vad & fav
A 2N gAY FET &, 3R g MU & Nar sed-3maRa A 9T A8
AT §| Tg FoIfdeh & dgd e Re q o8 Toial &, 3R TS 3R
HIAT & T amgeh A NTH 9 A ¢ Hl A HaTH Il AfheTeier 1 3urer
Y| TASTel EEOT fdsel Taradl 7 FHGT Xl § , dAfehel TSI & 377ER
"USTHST 7.x A9 fATer W sTela a1 & At ar § | "

2.4 PageMaker as DTP Software
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PageMaker is one of the first Desktop Publishing (DTP) software introduced
three decades ago. It is a page layout application, commonly used in the Print Media,
Publication Industry, Advertising, Graphic Designing and every other domain where paper

printing is a common practice

JSTAIT el &2 Jgol UeT fhT a0 gga SThelq gfeaRrar (SrErd)
AMFeaIX H A Th gl Ig TP Usl o3¢ TRl &, o 3HAR W e
FTSAT, Terrere 3¢ter, TaTTs], AMither TSaSiater 3R &Y @Y ST ' 39T
forar Srar § Sigr 9w e e e g §

2.5 Attribute settings

2.5.1 Tools

UNDERSTANDING PAGEMAKER TOOLS

TOOL BOX

Toolbox contains all

]
the tools used to create a Pointer Tool — i | Text Tool
otate Tool A - -— Crop Tool
publication in PageMaker. Choose ot Too - B
. ﬁ _ ]
Window and select Show Tools to ;I '[Z] -% Text Ftame Tool
display the toolbox. The individual Graphic Tool o] =2l
— o] &
tools will be explained in detail. A=l N
p Hand Tool @ —{ﬁ? Q Zoom Tool

coded H dofART H
g1l el & TolT 39I¥er
foht S arer @l 3uehtoT A | Tordiedd Jefdd el & fow fast oo
3 A T ol | ATFAIT 3URIOT & aR H [aEaAR & Fdrr smear|
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ZERO POSITION

Zero Position allows you to set the zero position on the screen. Zero

position is the position, where both the top

| Adobe PageMaker 6.5 - [Untitled-3]

and the Ieft Slde rules are at Zero By Zero .Flle Edit Layout Type Element Utliies view ‘Window Help

\\|I||\I||\M||M||I|‘|I|h\|||\|||I\ |I\\|I||\ |Im n\Im\nmn.I.Tmmﬂnlmﬂn|.nﬂmn|ml.ﬂ.mm \|I|I] [Il\i_

Zero Position
Tool

positioning all measurements in the pages are

made relative to this point. Click it and drag it

to anywhere on the workspace to set it as the

AN AR AN PR
b bnbenbenbegden b b

Zero Point.
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POINTER TOOL

Pointer tool is used to pick, drag and drop graphics and text.

el 3R TFee &1 Fofol, Wiea AR oI5l & faT diged g a7
39T fRaT ST §

TEXT TOOL

Text Tool is used to edit and select text and insert text frames. Click the
text tool and click anywhere in the document and start entering text. The text tool is

creating a free flowing text box.
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E|Adobe PageMaker 6.5 - [Untitled-Z] =3

CFEE Tol I 3UANT TFEC
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CHEC Tl Teh ST Foll CoFeC Siehd SeATell

gl

ROTATE TOOL

Rotate tool is used to rotate text and
graphic objects. Click the rotate tool. Then
click on the object reference point and drag

to rotate the object.

T Tol T 3TN Cohee 3R
e Hfeotere @ g & o fra
ST &1 AT T W et |
3ieotoe Hed foig o foFereh Y 3R
3ifestere & gA & fow i

CROP TOOL

File Edt Layout Type Element Ubities Yiew ‘Window Help

- &%
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Text Tool

Text Tool
Cursor

E __ [Times New Roman [+ |EIEIIT[12__ ]+ ] te4 [No Track [ |FIF:
=2[9] [NBLu[REC]CIE[F] EFk 144 | |@E T [i00x_ | |EE [0 in
Il j [

¥ Adobe PageMaker 6.5 - [Untitled-4]

Fille Edt Layout Type Element Ukiities View Window Help
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Rotate
Tool
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Reference Point

tion Lever

I?bllﬁlllhlﬁlllh TT|||I| ﬁlhllmlhll c|nI|||I| T?|||I||ﬁ|||l||T,I|||I|m|||lll_|i|||ll 1]

tion Tool
Cursor

The Crop tool is used to crop imported graphic images to the required size.

The crop tool only works on TIFF type of images. Click on the tool and, drag the

image handles, to crop the image.
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OBLIQUE LINE TOOL
T3 Adobe PageMaker 6.5 - [Untitled-1] A=
File Edit Layout Type Element Utilities Yiew ‘Window Help - 8 X%
. . } 1 i 1 | 5 £ g 01 13
Oblique Line is used to draw
slanting lines. To draw a line, click the
oblique line tool, click and drag to draw a
line in any direction. ___Line Dtawn Using P
Pibligue Line Oblique Line Tool

Topl

foReST @3t & dige &
foT 3ifeas oS &1 39AeT fhar
ST g1 T @r diga & forv, e
S T W Feteh Y, fondl of feem &

a Obligue Line
Cursor

Teh @1 diger & fov fFeed &¢ 3R
Eﬁ'%l'l i3 Adobe PageMaker 6.5 - [Untitled-1]
File Edit Lawvout Type Element Utlities Wiew Window Help - g x
B I O 1 0 1 aopd B E 2 (AL S
CONSTRAINED LINE TOOL ; —
i 1 1 _% ’“ tramed Line
Constrained Line tool will E| T ey LiveDavn UsngConsrned r
: : : EINE ”
draw lines at 45 degree intervals, i.e., Elmine
= Constrined Lite Tool
. . . (2D T Cuser
horizontally, vertically or diagonally. E| Wz
N ENCEEY
hetels olissl <ol 45 f3al _;
ol i
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& 3T W ASel Wi, 377, &ifdst 9 4, dfgad a1 ok |

BOX TOOL

File Edit Layvout Twpe Element Utlities View ‘Window Help -0 X

------- ||I|||3|||.I.|.E‘i[u||I|||5||||I|||5|||]‘
Box tool is used to draw a box. 3
: - 3
Click and drag to draw a Box in E
. . -k T Box Drawn
any direction. e -Usmgm
—E ~T- Boxz Tool [ |
o v EN m] i
W ﬁ a?nﬁ a; i%;IQ W II":_E O|® Rt Box Tool
_f O | & Cursor
<ol &1 39T fRaT STl &1 | 3
et off e & Sfew saTat .
il o o[

& foT foFereh &Y 3R G|

RESTANGLE FRAME

Rectangle Frame is used to type text inside a box. First select the tool and
draw the area to be enclosed by the rectangular frame, then select the text tool and

click inside the drawn frame to enter text.

The text will be constrained to the |EEIZSHEEXERIIIEE) FBEX
File Edit Layout Type Element Ubiities ‘iew ‘Window Help -8 x

reCtangLIIar frame. ""é'_l.|.|.|.I.|.|.|.I.|.|.|.I.|3.|.|.I.|.|.|.I.|.|.|.I.|.|.|§I.|‘?—|-.|.I.|.|.|.I.|.|.|.I.|.|.|.I.|5.|.|.I.|.|.|.I.|.|.|.I.|.|.|.I.|6.|.|.I.|.|.|.t

E ‘ qﬂ:r T 3 l “ I iI Eil é Fr;meTltring

diFd & 3ol CHEC BT el & falu |

foraT ST &1 98 T @ TIA I

3'ﬁT maw Qﬂzl' adikl v{-l(ﬂdcrl ﬁ;@ _% [ | B‘?F:ame

= . EIEE 00 Box Text Frame

STl aTel &9 &l 3T Y, T e T | 1[of

Tol 3N THEC &I Gof A & ToU T |3

IT A & X [Felh F| TR E .
il s

IRIATRR A H ol &1 S|
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CIRCLE TOOL

Circle tool is used to draw a

¥% Adobe PageMaker, 6.5 - [Untitled-1]
CirC|e or e|||pt|ca| graphic_ To draW a Circ]e Fle Edit Layout Type Element Utlties Yiew ‘Window Help -8 x

I""§'|.I.|.|.|.I.|.3|.|.I.|.|.|.I.|.4[.|.I.|.|.|.I.|.5|.|.I.|.|.|.I.§|ﬂ.l.l.b
or an ellipse, select the tool, click and drag E
. =l ]
to draw a circle on the document. = _
3N ]T]
Hehol Tol T 3UANT Hehel | E]
¢ 3 |— " . | |
AT JHUSHR Afher Wiewt & fow e |18
ST %_I T C(I'('d ar ﬁi(}_ @ﬂﬁ a; g g@ Circle Tool
T, T T TIT FY, GEARS W uEH |
gea @ieer & T o #¢ 3R @91 v

CIRCULAR FRAME

Circular Frame is used to type text inside a circle or an oval. Use the

Circular frame tool to draw the frame and ¥ Adobe PageMaker 6.5 - [Untitled-1]

File Edit Layout Type Element Utiities Wiew Window Help - ax

then click inside with the text tool to start T F R A T e

entering text. The entered text will be

constrained to the circular frame.

=
.
ol he T 3T iR _
3|3
Hé’(“i ?:IT 345'*'{ * 3'id\'{ Eq"{'c agq- ||5—_E Ol @ Circular Frame |
E [ ) Tool
W 3'7 ﬁv %ﬂT GI-IHT %-I ﬂﬂ:r El'ﬁ' _‘E Cireular Frame Circ;.il;?lrdFI;ame
i & U dheR A g -
ST Y 3R AT e o waer LB ' L

A & ToIU THFEC gl o WY TFoleh Y| ol fohdT AT THEC MR A
H Gof g e
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POLYGON TOOL
_ B/ Adobe PageMaker 6.5 - [Untitled-1] =3

Polygon tool is used to draw [E) Fle Edt Layout Type Element Ubiities View Window Hep - & X
a Shape Wlth more than fOUI‘ SldeS YOU ""%_':I|||I|||I|||I|||I|||I|||I|||I|T|I|||I|||I|||I|||I|||I|||I|||I|||I5||l:
can modify the polygon by selecting e
Element and selecting Polygon Settings. =

i: E — Polaruc:-llll sizing

AYeleTet gof &7 39T AR |

W e well & Wy Wl s pele] '
N E O — Polygon Tool
& T fehar Srar g1 39 vfode &1 | 3
. 4= Polygon

T Hh A FgelsT dfead .
T Y SIS HT G B L In

Thd gl
POLYGON FRAME

Polygon frame puts the text

inside the polygon. Select the polygon

File Edt Layout Type Element Ubiities Wiew ‘Window Help =4

frame tOOI, dI’aW a pOIygon then Se|eCt ""i|.|.|.|.|.|.|.3|||.I.|.|.|.I.|ﬂ.|.I.|.|.|.I.§|.5||||I.|.|.|.I.|.5|||.I|JL
the text tool and click inside the frame e
. £
to enter the text inside the frame, to 5_
enter the text inside the polygon frame. 3 sl
: El =15
QrelleTed Tl g8fel & 3Mex 916 STl | (515 o
« _E D @ | OTQ‘!:)III rame
%-I Q;J:r g\ﬁ a;r -qqo-l q)( ’ —é Polygon Frame
Sg9 " 3R Ry e gl & .

YA F & TAT A & 3T Feleh Y, qGHST BA & 37T THEC Gol Y|
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HAND TOOL

Hand tool is used to move the screen. This tool is very useful when you

are working with large documents. It helps you to easily navigate in a large page. To

move a screen, just select the hand tool
and click and drag the page to view

different parts of the page.

ThI Pl TUTIRT hled
& oI 83 <or 1 39T foham ST
gl SIS 39 93 gEAdSlt & Ay
HIH H G § d Tg 3T Sgd
39ARM 81 Ig YR Th 93 55
W T § Afdee e H #Aeg

B2/ Adobe PageMaker 6.5 - [Untitled-1]

Hanid Tool

0 <

Curser

=il

Zz|[o] oo~
EBEEEBEERE

fand Toal

b
il | il

T g1 ThIeT &l FAAARA F & [0, 90 §85 T 7 939 A 3R I
& faffieet sl & d@at & v ges @ o #Y 3R di)

Z0OOM TOOL

Zoom tool allows you to zoom in and out of the document view. By

default the zoom tool will be in the Zoom-in mode. To zoom out of page select the

zoom tool and press control and click in
the document window with the zoom

tool.

S T ! GEATISA
T A G[H 3 3R I3 HL I
3TAT &aT &1 fSWhice &9 & oA
Tl S[H-ST A H gHEN| YS& Hl 5[H

7 Adobe PageMaker, 6.5 - [Untitled-1]

|
=

Zoom Toal

Q

L=t

<=2 =k

BEEEE

[iilh | In
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33C T o oI S T Tol 3R UG gt AR S T & Y &ao
fasr # feFeren Y|

2.5.2 Style
| Styles ™l Colors ™.
STYLES PALETTE [[Mostyle]

Body text
. Caption

The Styles Palette is used to apply Hanging indent
Headline

styles or to view or edit styles defined for the Subrend 1

publication. To apply a style, just click a paragraph Subhead 2

with the text tool and then click a style name in the
palette. Choose Window and select Show Styles to
display the Styles palette. B | @ |

ISl Yolc &l 3YANIT TSl &l oAl9] e AT TR & foIv
AR TTgel &l @ AT UG e & fAT fhar Srar g1 TS #f6]
e & ToIT, 98 CFEC T & A1Y Teh WEMHD W {Foreh Ay 3R T dole &
Teh FIeel AH W foFereh Y| foE o7 3R T Yole yeiRld e & fou

Tergel o |

2.5.3 Menus

Menu Bar:

The standard menu bar contains all the main menus for File, Layout,

Element and other utilities.

TUSS A I H WIgel , A3M3¢, Tade 3R 37 3uAfAanit &
fore @t A A 81d &
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o

Ruler:
The top and left ruler bars helps you to precisely position the cursor, text,
and graphics in the page. The Current Cursor location is shown by two dotted lines in

the rulers. The view the rulers select View > Show Rulers.

MY 3R S0 TR I 39 0T H =, eaee 3R afrerg +i
S O ufa ¢ 7 #Acg AT §1 IdAd HER TUTT & Fok H & Wder
@3 ganT fG@rar = gl

Master Page Icon:

The Master Page icon _

showed the position of the master d T us View Window He @’

Pages. Clicking it will display the |2 I O O O 5 . T B

Master Page. Master Pages contain E Rulers [ Bare

text, graphics, layout and settings, E

which are common, thought the E coy o

publication. E FE
AT IT 3T o E Master Page Icons

AR el & Uty & @ E et

0 [Feleh Il W AR 9T | o

TG Bam| AT U H T
e, Q3m3e 3N Afdew e & @ yhereT & gA Gl &

Page Icon:

The Page icon shows the list of pages in the publication with the currently

selected pages in black. Clicking a particular page icon will display the selected page.
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UST 3MTSehel TolATT H AT oot & AU TRl H Jeoi T gl
Y el T A fe@rar g U 9 gsa 3Msehed W foFeleh el & =T
qss Yefid gl

Plasterboard:

Surrounding the page is an area of white space called the Plasterboard. It is
used to store graphics and texts as you work. Items you place on the plasterboard are
visible from any page and can be selected and moved regardless of the page you are

currently working on.

Uss & URT 3R Hhe TATT &l Teh &1 § [0 Colreetsls gl
ST &1 ST R 39 S X &, 3R 39T JThag 3R JAT & Fagid
o & U fHar STar g1 Coreedls 9 9 GaRT @MU 910 37scH fhdr
o goo @ fewms & € 3R 3MUeh gaRT aciAlT H A T I Y56 H W
fore foa o 3R FAaRa fRar S @ B

FILE MENU

New: New command is used to create a new publication. This command
gives rise to a dialog box where you define the various options before opening a new

page of the publication.

7 FAT YT Sl & ToIT o AT T 3UANT fohdl ST gl
g ATS Teh HAG dlFd 1 SeH Gl § ol 3T TRl & U IS &l
"o & Ugel faffiest Aeredl & aRen™d axa g

Open: Open command allow you to open an existing PageMaker file.

3YeT: 3NYeT HATS T AT Teh Hi[al TTHA BIgel Tl & T
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Al & gl

Save: Save command saves the current publication. To save all the open

files, press the shift key while choosing the Save option.

AT AT FHS TIATT TR I Tgoldr gl Haﬂqﬁrgéqﬂgﬁr
F Tl & T, Tgst faheT A Iad THT RIFe Foll o]

Revert: Revert command rolls back all the changes made since the last

save. It is the same as closing the publishing without saving and opening it again.

Rae: Rac A 3faq 39 & ¢ § Fr v g3fy gRadar i
aTId oIl g1 I§ Yh1eled &l foell Heol 96 el IR 38 O & @il &
AT g

File File fenu

Place: Place command is used to place text and New.. ~n

Cpen. .. bl e}

graphics into the publication.

Tad: e 3R Ifthad &1 afeerer ar
& TIU ol &S & STAAT TohdT ST gl R

Expork... »

Document Sektup. .. sShpP

Acquire: The Acquire command is used to scan Printer Styles g

Preferences... »

an image into your publication.

Exit 0

UFATIY, TSAR™IY hATS T 39T IHT9h
YhTAT H Udh B I Tohel & [T fRAT SATAT T

Export: Export command lets you export you publications into the format you

select.
foraTe: forae &aATS TeRr MU SaRT el AT UIRT H el i
foafa aar &ar ¢
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EDIT MENU

Paste Multiple: Paste Multiple lets you paste multiple copies of text or

graphics.

9Te HAedl9e: UTC Hoclgd 39l SFEC AT ATThFH Sl Hs hIdr
9T FeT T B

Paste Special: Paste Special is used to specify the format to use when you

paste an object into your publication. _
Eclit Menu

U¥e TQUqS : UTC TIAS T 3UIRET 3T II™T I
Tafése e & faw foar Srar § o9 39 faelt a&g &
39T YhIeT H UEC Hld gl

Insert Object: Insert Object is used to specify the format
to be used to insert an OLE embedded object within a PageMaker

publication.

STHE JTeatae ; UoTHRT ThIeT & Mdi T OLE UFI2E 3ifsoide
gfFafad ¥ & OT 39T P e are IR T & Afdse 1 & fow
goOc 3ifsoldre &l 3UANAT HAT JATAT &l

Edit Story: Edit Story is used to toggle between the word processing

mode and the layout mode.

uf3e Tl 95 WATET A5 31K 33 A5 & S AT alel
& fow ufse &l &1 seaara frar arar g
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LAYOUT MENU

Sort Pages: When you select Sort Page command, a dialog box appears
with all the pages of the publication. You can rearrange the pages in the publication

graphically.

|IE UST: S 31T AIC U FATS H IqT I ¢, Al TPIRIA
qefl gsat & QY Teh Halg Sidq o Sl €1 39 Jhieled & qsal i
YGihe GaRT Joledaferd T Hehdl ¢

Column Guides: Column Guides lets you divide the pages of the

publication into different column of equal size.

HITH MSS: HIAH ST TP YHIAT & ] oot [
Je3l & FAT TR & ITET-3eldl HioH H fasniard
el ST gl

Auto Flow: Auto Flow is used to flow the text onto

Column Guides, ..

the pages of the publication on its own from a loaded text icon.

It flows the text into pages from columns to columns and also Autofiow

adds pages on its own depending on the availability of text.

TS FaY: 37Tl Tl T 39T olis fhU T Taee ST & 39
3T Y12l & Sl W SRS & Yalied el & ToIv fRar Sirdr &1 g
CFEC @I Yool A T @ T o & ailed Xl & 3R e dr
39Sl & HUR W A9 AT 56 ASdT B

TYPE MENU

Define Styles: This option will present you a dialog box with the list of
styles used in the publication. You can add, modify and delete styles from this dialog
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box.

3w Tersd: I8 [adhed IR Uil H
T TS I T & AU Teh HAlG Sird TEId
HWMM| T 3H HalG dSird § TS Al s, gafag

3T geT Tha T
ELEMENT MENU

Fonk

Size
Leading
Twpe Style

Expert Tracking
Harizantal Scale

Character... -~T
Paragraph... e |
IndentsiTabs... I
Hwphenation.. .
Alignment

Skwyle

Define Styles... 3

Type Menu

3

L 4
»
»

»
»

Frame: Frame has options for frame alignment, position and margins.

we: e H e T, Fufa 3R afoa & fow faeeq &1

Align Objects: Align Objects lets you align multiple objects relative to

each other.

HATSA TeoAFeH: ST ileolded I
UH-GAY & TG Fs 3ffeoidey WIWT F & B

Link Options: Link Options is used to define
whether the linked text or graphic is to be updated along

with the publication in use and also its frequency.

Elemeaert hernu

Fill
Stroke

Fill and Stroke. .. -~
Frame

arrangs

Text Wrap. .. alk~E
Imagese

Polwgon Sekkings. ..
Rounded Cormers...

Link Opions. ..

o e fole 31TCred T 39A9T Ig

gRATT e & fow fohar arar g o ol fohe a1 eoee ar anfteara ot
3YANET H YR & FIY-ATY 37UsT fhar S g iR s@ehr ngicd o

UTILTIES MENU

Plug-ins: Plug-ins has a list of sub

commands, which lists out the various plug- ins,

Book. ..

which have been included with PageMaker as Index Entry... Y

Show Indez, ..

- Create Index. ..
addltlons. Create TOC, ..

Define Colars, ..

Utilities Manu

Add cont'd line. ..
Balance Columns. ..
Build Booklet. ..

Bullets and numbering. ..
Change Case...

Create Colar Library. ..
Drop cap...

EPS Faont Scannetr. ..
Global Link Options. ..
Grid Manager...
Kevline. ..

Publication Corvverter...
QuickTime Media...
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CHAI-§eT: TAIT-e1 H 3U-HHASH I Teh FAT gicdl &, i TAffeet
ToldT-3oT I FENSE Al ¢, Tolog 3Telal & GoTH & ATY AT fohdm ar
gl

VIEW MENU

Display Master Items: Display Master Items

w Display Mon-Printing Ikems  alt™~N

toggle the display of items from the master pages to be

Zoam In e+
Zoom Cuk s

reflected in the current page of the publication.

Zoom To L4

Hide Rulers R

f3Tcar AT 3msed . f3Tcel AT 38 oo frs
YT & A o6 H fG@rT e arel A o
geal @ HISEH & Y&l &l carel H|

Hide Scroll Bars

Display Non-Printing Items: Display Non-Printing items toggle the

display of non-printing items.

WINDOW MENU

Show Tools: Hide/Show tools toggles the display of PageMaker toolbar.

At gel: Aot TR & f3eced &1 v / e el
Show Control Palette: Show/Hide Control Panel toggles the display of

control panel on the screen.

windoswy Menu

A FUAT YT : THIA W FIF0T a7 & Arrange Teons
geRlel QN / 188 Ui Yol # efaTel T &

e contrl ez

Show Colors: Show/Hide Colors Toggles the v Colore ~

display of the Color Palette on the screen. o f:fl.:fs 5

Show Master Pages  Sh—g
Show Hyperlinks

Plug-in Palettes
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AT e : THIT T e Jole & BT AT ‘A/ESS deR A ThaTed
T gl

Show Style: Show/Hide Styles toggles the display of the Styles Palette on the

screen.

A FEIFA: TheT T TCsed Jelc & f3rcer &f ‘ol / 188 Tersa #
creTel T gl

Show Layers: Show/Hide Layers toggles the display of the Layers Palette on
the screen.

A R BhIT WX oI Uole & f3Tcel r ‘oY / §188 o gy H elaTed
T §
Show Master Pages: Show/Hide Master Pages toggle the display of the

Master Pages Palette on the screen.

AT AR U ; Thid W A U7 ol & YedT AT / 8188
AT 9T #’ T HAT g

Show Hyperlinks: Show/Hide Hyperlinks toggles the display of the
Hyperlink Palette on the screen.

A FERAF . Thid W g e delc & Tl i ‘AT / gISS
geWR i # TlaTel X gl

2.5.4 Alighments

& Adobe PageMaker 6.5 - [Untitled-1] FEX

2.5.5 Grids & Guides

Margin Guides: Margins are defined in the

|— Margin Guides

Document Setup dialog box, when you first create

a publication, and are applied to the Document

Ruler Guides

Master page. These are represented by pink lines

Column Guides

i
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on the top and bottom and by blue lines on the left and right.

AIfSIeT MMSZH: Ao I STl YT Halg sierd H aReATva
frar STar &, S 37T Ugell 9R U Y2l ddTd &, 3R cTadel A
56 W @] g1 &1 ¥ IR 3R Ay e Y@t gan AR 98 R O
3R & el W3 GaRT ST 1 &

Column Guides: Column guides serve as boundaries for text you place

within them. You can have as many as 20 columns per page. Column guides
control the flow of text and represented by dark blue lines.

HIAH IMSSH: PIcIH IMS3H CHC o folv HHAAT & T H I
A & foiee 3T 3% iR T@d &1 39 97 9fd g 20 & 3ifa+
HITH 8 Thd &1 PIcdH IMSS THFEC & YATg & ATAT ad g 3 I
siTel TaT 1 @13t gy AT ard g

Ruler Guides: Ruler Guides are also nonprinting guidelines which primarily
used to align. Objects in the publication and are represented on the screen by Light

blue lines.

T AMSTH: Fol M3 o AlAifece Gen-fader § o A=g &7 4
WA et o AT 39ANT fhT ST &1 IR H 3ifeoiaed IR ThiA
TR ST & Aed GaRT GATT arw §

2.6 Keyboard shortcuts

Ctrl + N = New Ctrl + O = Open

Ctrl + S = Save Ctrl +W =Close

Ctrl + Shift + S = Save As Ctrl + D = Place

Ctrl + Shift + D = Link Manager Ctrl + Shift + P = Document Setup
Ctrl + P = Print Ctrl + K = General
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Ctrl + Q = Quite Ctrl + A = Select All
Ctrl + C = Copy Ctrl + V = Paste
Ctrl + Z = Undo Ctrl + E = Edit story

Ctrl + Shift + > = Increase Font Size Alt+Ctrl+ G=Goto
Ctrl + Alt + > = Standard Size

Ctrl + Shift + B = Bold

Ctrl + Shift + > = Increase Font size

Ctrl + Shift + < = Decrease Font Size

Ctrl + Shift + | = Italic

Ctrl + Shift + C = Centre Align
Ctrl + Shift + L = Left Align
Ctrl + Shift + / = Strikethrough
Ctrl + T = Character Specs
Ctrl + Shift + K = All Caps
Ctrl + Shift + \ = Superscript
Ctrl + | = Indents/Tabs

Alt + Ctrl + F = Frame Option
Ctrl + {= Send To Back

Ctrl + Shift + {= Bring Forward
Ctrl + Alt + E = Text Wrap
Ctrl + Shift + G = Ungroup
Ctrl + 6 = Mask

Alt + Ctrl + L = Unlock

Ctrl + H = Change

Ctrl + Y = Index Entry

Ctrl + + = Zoom In

Ctrl + 1= Actual Size

Ctrl + 4 = 400 Percent

Ctrl + Shift + U = Underline
Ctrl + Shift + J = Justify

Ctrl + Shift + R = Right Align
Ctrl + Shift + V = Reverse

Ctrl + U = File & Stroke

Ctrl +\ = Subscript

Ctrl + M = Paragraph

Ctrl+3 = Define Style

Ctrl +} = Bring To Front

Ctrl + Shift +} = Send Backward
Ctrl + Shift + E = Align Object
Ctrl + G = Group

Ctrl + L = Lock Position

Ctrl + Shift + 6 = Unmask

Ctrl + F = Find

Ctrl + L = Spelling

Ctrl + - = Zoom Out
Ctrl + 2 = 200 Percent
Ctrl + 5 =500 Percent
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Ctrl + 7 =75 percent Ctrl + 0 = Fit in Window
Ctrl + R = Show/Hide Ruler Ctrl + J = Show/hide Color

2.7 Page Layouts

How to Create a Document in Page maker

After getting acquainted with PageMaker, you can use it to publish a publication
which we also call Document. It is ready to be prepared, for this, we first open a new blank
document, then we put the text, pictures etc. according to our requirement, thus a complete

document is prepared which we get printed on a printer.

IR & IRAIT g1 & 91 3T 3TPT 3UANT Fleh HIs TR o g
g&drasl )Document) & Fgd g1 T & foIT TR § 5T+ T Tod uge &7
Tsh 137 Glell &S Wil od § Y 38R 39 3MaeTehdl & IdR 98T
R 3nfe ATATN oend ST & 39 YRR Tk QT SEAGS IR gl Sfiar g o d
gH el et oY BUar oid gl

PAGE SIZE AND PAPER SIZE

Paper size is the actual size of the paper and Page Size is the printable area

of the page. The Page size is the area enclosed by the page margins.

YR ATEoT’ YR HT aEdias AR g IR U A6l UaT &1 e
T AT AT T 9 GresT U AfelT 4 fORr aF

CONTROL PALETTE

The control Palette displays the properties for the selected paragraph,
character or object. It is a sort of shortcut to the object, text, and paragraph properties.

Choose Window and select Show Control Palette to display the Control palette.
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forg=or dee aafad R, aRT a1 3ffsstae & faT o @
YGRIcT &l &1 I 3ffsoide , Toree R WIah U & T Teh TR
Mcehe g1 a8l gol 3R kel Joie JefRld el & ol e shelel Yol Taf

= 1] [ [5.547 in [w43.395 in (1003 EF & [0* F+1
(=1 14.813 in EEIH[2.129in  [100% EE -+ [0 L

Control Palette in Object Mode

The control Palette when it has an object selected displays the object
properties such as the reference point, position, size, scaling, cropping, printer

resolution, and rotating, skewing and horizontal and vertical reflection.

faor Yo S 3GHT FIS Teoide TAAT BiaT &, dF 3iTeoigc
o7 S o et foig, Rl 3R, Eehferer, shifdiar, Wiex Reteger, 3R g,
foreT AR &fasr 3R Feanr gfafes geiia #ar gl

Horizontal/vertical mirror: Mirrors the currently selected object along the x

or y-axis.

giRlleca/afedd AW x TT y- 3787 & Y TaAT H gIfAd 3iTeoiae
I giafafad dar gl

Height/width: sets the height and width of the currently selected object, either
numerically in inches or in percentage of the current size.

gIsc/fagy: aaA A Tgd aFg S IS 3R =S ar ar
TEITcHS &7 ¥ 59 H IT gdAT R & gfard & dc gar gl

Rotate: Rotate, is used to rotate the selected object around an axis. The

center of rotation is set as the object’s center and exact measurements can be used.

U YeT o1 3UET Rl 3eT & URT IR TAfeAc 3Hlsolere Sl AT
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& ToT fRam STar 81 ACAUA & g &l Hisalde & g o &I H d¢ fmar
T § 3R T AT @7 39T Rar ST dehdr B

XY position: sets the horizontal and vertical position of the upper-left

corner of the currently selected object.

XY QreNenT: gadaeT & Tafad 3ifeaide & FUN-9I0 i H Sfas
3R FeateR Ul A a=ar g

[ EEK‘E.E#? in__| (Mw{3.395 in___|100% [ % 0t F+1
EFv[4813in | EFH2125in  |100% [+]l] = |O* L

Control Palette in Character Mode

The Character Palette is displayed when the text tool is selected. It has
options for changing text styles, size, leading, tracking, width and Deming. There is a

toggle button to shift between paragraph view and character view.

CHEC T BT TIS Hl W ‘I Yol wefid giar g1 sad
EFEC TETS, 3R, NfZar, Eferer, Tise 31k 3@ scoa & Reew &1 Rams
g AR $F =g & @ A% el & AT ot dea gl

Kerning: Text Kerning adjusts the spacing between characters in text. It is
selective, so you can adjust just one or two characters, or whole sections of text,
Negative numbers move characters closer together, whereas Positive numbers space

them out.

HRT: Taee FRE1 e 7 quit & T 3R H gERTFT FaT 81 Ig
TIATCHS &, STTAT 31T hadl Ueh IT &I gUIT sl AT X Tobdl &, IT CFEC
W WST &I, AhNIcHe FEATT qUIT I Teh MY S of SAlcll 8, STelfeh FhRIcHD
HEITU 3og aTg< [Adrelar & |
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Leading: Text Leading adjusts the spacing between lines of text. This is
applicable on line-by-line basis. Positive and Negative number have the same effect as
they have on Kerning, except that the spacing is between the lines of text.

W3 e oNfSer caee &1 oisal & oig RiFd or gaASd
AT ¢l TG SISA-a1g-ellSsl MUR G ofE] §Iar gl difotica AR aAdifed ey
T 3T &1 JHT 9saT &, Sder 6 $Rer 9 usar §, ey sa3 & REa
eFEe Y @it & & g B

Tracking: Text Tracking adjusts how closely characters follow each
other. Very tight tracking brings text closer together, very loose spreads it out a bit.

&R Coee e aAfoa e & & aof te gt & e
fSee 3 g1 ag?rsmaﬁmawcaﬁuqo qry FHIT el &, g ol 9
aver Sherrar g

Size: Text Size adjusts point size of text.

HISST: THEC ST, THEC & g PR ! FAISIT HeTl gl

Position: Text Position adjusts the placement of the text on a given line.
Positive Numbers move the text into a super text position (above the line), and

Negative numbers move it into a subtext position (below the line).

qifarere: ¢oee Qi fordY fGU 91T A I uTs & ¥UTT ol
ARSI T ¢ HPRIcHS HEIU IS HT Teh R caee Ul (et &
IW) H of AT § , 3R TPRIcHAS TEIT 39 Uah Jacgee TAfd (asd &
SR & o S §

Width: Text Width adjusts the character width and does not affect height.
The larger the percentage, the wider the word. Percentages over 100% make it

proportionate larger than standard sizing, fewer than 100% make it proportionate
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smaller.

sy care gy aof disE &I gaEm@fad s § 3R 4 &t
gHTfad ST Xl gl 93T Ufaerd |, Sa19sh Usq| 100% & i gfaera Jg
Al 3TN & 8T AU Sl & , 100% & A 38 Heqifash &7 4
BT FATaT 1

= Times Mew Roman |v =TT (12 + | sas Mo Track [~ MM 2|
==|49| (NEe[FIVRFCICIZ[F] B 144 [~ |EH X [H00% [~ |EE4%[0in

Control Palette in Paragraph mode

The control palette displays options for the paragraph style, alignment,

indents, spacing, grid spacing and grid alignment.

TG & QFeq geiia &iar 2l

=|[T] [Times New Roman [~ [EEIT[12 _ [~] s [No Track [~ |EF %]
==i|[q] (NE[Z[U[EE[CCEE]ErE[44 [~ |@E8 E100% [~ |EE% [Din |

COLOR PALETTE

The Color Palette is used to apply colors or view the name or kind of color
applied to the selected text or object. The buttons stroke, fill or both, can be used to
change the color of the graphic object and Object level. Tints allow you to have
variations of the same color. To apply a color to a text or object and select the color

from the color Palette. Choose Window and select Show Colors, to display the Colors
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palette.

el el &l 3YANT Wi Y o[6] F AT Tfold CFEC AT Heolde
W AL W AT ATH H g@eT & [T R Srar g1 deod T |, #I0T AT sl
39T AMheh 3eatde 3R JHfsalae TR & W HI dgalad & favw fomar ST dhar
g1 TeoTeH I Teh E &7 o Feolld el T 3eTATT & &1 fodl earee T
aE] W T o & fAT 3R @ dole @ W1 #1989 wia & faw| f&sr 3o
IR Fod YT weRiad &= F T o Fad FT TIT M|
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